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Personal Information System’s Manual 

 
1. Login 

 
- To access the PIS, type dts.doh7.net/pis at the address or location bar of web browser. 

- Enter your ID number as LOGIN Username and as Password ( if you hasn’t changed your password, your 

password is your ID number ). 

- See Figure 1 below. 

 

 
 

Figure 1 
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2. Profiling 

 

- After Logging in, you will be redirected to your profile and all fields reflect all in BIG ID and PDS. 

- Click the field to edit and see the note for the editable fields.  

- See Figure 2.1 below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 2.1 

 

 

 

 

 

 

 

 



 

 

 

3. Generate BID ID 

 

 

- Click “ID PICTURE | LANDSCAPE” to generate BID ID. 

- See Figure 3.1 below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 3.1 

 

 

 

 

 

 



 

 

 

 

 

 

- To see sample of generated BIG ID, See figure 3.2 below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 3.2 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

4. Generate Printable (PDS) Personal Data Sheet 

- Click “Generate PDS” to generate 

- See figure 4.1 below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

      

 

 

 

 

 

Figure 4.1 

 

 

 

 

 



 

 

 

 

 

 

 

- Too see sample of generated (PDS)Personal Data Sheet, See figure 3.2 below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 4.2 


